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JOJDKHOCTHASI HHCTPYKIUA PYKOBOJIUTEIA
IHEHTPA «TOYKA POCTA»

L Ob6uwue nonoxcenusn

1. PykoBomHTeNb CTPYKTYPHOTO MOJApa3JeleHHs YdYpekJeHHs o0pa3oBaHHs Ha3HavaeTcs Ha
JIOJDKHOCTB H OCBOOOXKIAETCS OT Hee MPHKAa30M JTHPEKTOPa yIpekKIeHH.

2. Ha JOJDKHOCTH PYKOBOAHMTETIS CTPYKTYPHOTO MOJpa3jelieHHs Ha3HadaeTcs JHILO, HMeoliee
BhICIIee MpodecCHOHATbHOE 00pa3oBaHHE H CTaK PabOTHI He MeHee 3 JIeT Ha MeJaroruH4ecKux HWIH
PYKOBOISIIHX JODKHOCTAX B Y4PEeKACHHSAX, OPraHH3allMSX, HAa MHPEMIPHATHAX, COOTBETCTBYIOIIMX
npoduII0 paGOTH YUpeXIeHHS 00pPa3oBaHHS.

3. PyKoBOIHTENb CTPYKTYPHOTO IIOIpa3ie/IeHHs YIpeXkIeHHs 00pa3oBaHHs J0.IKeH 3HATh:

Konctutymmo Poccniickoit Meneparm.

3akonsl P®, nocraHoBeHHs H pemeHns [IpaButenscTBa PO H opraHoB ympabileHHS
06pa30BaHHeEM 110 BOPOCcaM 00pa30BaHHs H BOCIIHTAHHA 00yYaloNMXcs (BOCIHTAHHHKOB).

KonBenmmo o npaBax peGeHKa.

ITenaroruky, nexarornyeckyio MCHXOJOTHIO, JOCTHXKEHHS COBPEMEHHOM IICHXOJIOr0-

MearorHJeckoil HayKH H MPAKTHKH.

OCHOBBI (YH3HOJIOTHH, THT HEHBL.

TeopHIO H METO/IBI YIIpaBIeHHS 0Gpa3oBaTeIbHBIME cHCTeMaMH. OCHOBBI

9KOJIOTHH, 5KOHOMHKH, ITpaBa, COIHOIOTHH.

Opranm3aniio GHHAHCOBO-X 035 CTBEHHOMH JeSTeIbHOCTH YIpekIeHHA. AJIMHHHCTPATHBHOE,

TPYAOBOE H X03SHCTBEHHOE 3aKOHOJATEIBCTBO.

IIpaBiTa H HOPMBI OXPaHbI TPY/Ia, TEXHHKH (€30I1aCHOCTH H IIPOTHBOMNOKAPHOI 3alIHThL.

4. PyKOBOIHTENb CTPYKTYPHOTO IMOApa3JelNeHHs ydYpekIeHHS oOpa3oBaHHS MOIIHHSAETCS
HENOCPeICTBEHHO AHPEKTOPY YUIPEXKIeHHS.

5.Ha BpeMsl OTCYTCTBHS PYKOBOAHTENS CTPYKTYPHOTO MOApaslieieHHA Y4pexJeHHS oOpa3oBaHHS
(KoMaHIHPOBKa, OTHYCK, GOJe3Hb, Mp.) €ro 0OA3aHHOCTH HCIOIHAET JIMIO, Ha3HAYeHHOEe MPHKA30M
JHpPEKTOopa yupekaeHHs. [JaHHOe JIHII0, TPHOGPETaeT COOTBETCTBYIONIHE NPaBa U HeceT OTBETCTBEHHOCTE
3a KauecTBeHHOE H CBOEBPEMEHHOE HCIIOJIHEHHE BO3/I0KEeHHBIX Ha HET0 06S3aHHOCTEH.

1I. JMonscnocmuvie o6azannocmu

PyKoBOZMTENL CTPYKTYPHOTO HOAPA3/ie/IeHNs yIpeKIeHNnsA 00pa3oBaHNs:

1.PyKOBOJHT AeSTeIBHOCTBIO CTPYKTYPHOTO MOJIPa3/ieIeHHs yupekIeHHs 00pa30BaHHsL.

2.OpranusyeT 06pa30BaTe IbHbIIT IPOIIECC H BHEYPOUHYIO 1eATENbHOCTh 00y4atomuXcs B

«Touke pocTay.

3. OGecrneunBaeT BHITOTHEHHE YIeOHbBIX MLIaHOB,00Me06pa30BaTeMbHBIX H MPOrpaMM
JIOTIOTIHHTETbHOT O 00Pa30BaHHA.

4. TIpHHHAMaeT Mephl MO METOJHYECKOMY OGeCHeYeHHI0 —Yy4eGHO-BOCIHTATeNbHOTOMNPOIECCa.

5. OpraHH3yeT 3aKIIOYeHHe JOTOBOPOB C 3aHHTEPECOBAHHBIMH IPENPHATHIMH,
YIPEXKICHHAMH H OPraHH3alHAMH I10 OTOTOBKE KaJIpOB.

6. OGecneunBaeT KoMIIeKToBaHHe I{eHTpa 06ydJaronuMucs (BOCITHTAHHHKAMH).
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7. CozmaeT HeoOXOIIMBIe COIMMATbHO-OBITOBBIE yCI0BHA 00yJarOIIHMCS
(BOCIIMTAHHHKAM) H PaOOTHHKAM YdPesKICHI.

8. TIpHHHMaeT MepHl 10 COXPaHeHHI0 KOHTHHI €HTa 00YJalOITHXCs (BOCIIHTAHHUKOB).

9. BHOCHT IpeJuI0KeHHs PyKOBOJICTBY YUPEKISHHS II0 OAG0PY H PACCTAaHOBKE KaIpPOB.

10.O6ecneunBaeT pa3BHTHE H YKPeILIeHHEe y1eGHO-MaTepHaIbHOM 6a3bl IIeHTpa, COXPaHHOCTh
060pyNOBaHHS H HHBEHTAPs, COOII0IeHHe CAHHTaPHO-THTHEHHIeCKHX TPeOOBaHHI, IIPaBII H HOPM
OXpaHbI TPyZa H TEXHHUKH 6€30IIaCHOCTH.

1L IIpasa

PyKOBOHTENb CTPYKTYPHOT'O IIOAPA3/ICIICHIIT YUPEeKIeHIT 00pa30BaHIA BIpaBe:

1. 3HAaKOMHTBCS ¢ NPOEKTAMH pPeIIeHHil PYKOBOICTBA YUPEKICHMS, KACAIOIIMXCS IeSTeTbHOCTH
TIoapaseIeHus.

2. V4acTBOBaTh B OOCYXJEHHH BOIPOCOB, KACAIOIIMXCSA HCIOMHSEMBIX HM JOJDKHOCTHBIX
003aHHOCTEH.

3. BHOCHTP Ha pPAacCMOTpeHHe pYKOBOJACTBA YUPEXKICHHS IPEUIOKEHHS II0 YIydIIeHHIO
JIeSTeTBHOCTH CTPYKTYPHOTO ITOJPa3IeIeH .

4. OcymmecTBIAT B3aUMOIeCTBHE C COTPYIHUKAMH BCel OpraHH3aIuy.

5. IIpEBiIeKaTh BceX CIENMAINCTOB K PElIeHHIO 3ajad, BO3IOKEHHBIX Ha JaHHOE CTPYKTYPHOE
ToApaszeNenne (€CiIH 3TO IPeTyCMOTPEHO MOJIOKEHHIMH), €CTH HeT - TO ¢ PaspelleH s PYKOBOIHTENS
Y4peXIeHHS 00Pa30OBAHHS).

6. ITo/IHCHIBATh H BH3UPOBATh JOKYMEHTHI B IIpeJIeax CBOeil KOMITeTeHIIHH.

7. BHOCHTP IIPEIOKEHHS O HOONIPEHHH OTIHYHMBIIMXCS PAOOTHHKOB, HAIOKEHHH B3BICKAHHI Ha
HapymuTeseil IPOU3BOACTBEHHO H TPYAOBOI JHCIIUIITHHEL.

8. TpeGoBaTh OT pPYKOBOACTBA YUPEKIEHHS OKA3aHHS CONEHACTBHA B HCIOTHEHHH CBOHMX
JIOIKHOCTHBIX 00S3aHHOCTEI! H IpaB.

v. Omeemcmeennocmo

PyKOBOMTEb CTPYKTYPHOTO IOAPA3IeIeHHs yUPeKICHH 00pa30BaHII HeCeTOTBETCTBEHHOCTh:

1. 3a HeHammekamee HCIIOTHEHHE MM HEHCIIONHEHHE CBOHX JOJUKHOCTHBIX OOSI3aHHOCTeH,
TIPeTyCMOTPEHHBIX ~ HACTOSINEH JOKHOCTHOH MHCTpYKIMeil, - B Ipefenax, ONpeIeTeHHBIX
JIeHiCTBYIONTUM TPYIOBBIM 3aKOHOaTeIbcTBOM Poccuiickoit @efepanuu.

2. 3a IpaBOHAPYIIEHHs, COBEPIICHHBIE B IIPOIECCE OCYIIECTBICHHS CBOeil IeATeNbHOCTH, - B
Tpelenax, ONpeleleHHBIX eHCTBYIOIIMM aIMHHHCTPATHBHBIM, YTOJNOBHBIM H TPaKTAaHCKHM
3aKoHOJaTeIbcTBOM Poccuiickoil Deneparuu.

3. 3a mpHUYMHEHHe MaTepHaTbHOTO yIepoa - B Ipejeax, OlpeIeIeHHbIX AefCTBYIOIMM TPYI0BEIM
H TPaIaHCKUM 3aKOHoaTeIbcTBOM Poccuiickoiil Menepanuu.

V. 3aknouumensHvle noN0MHCEHUS

1. Hacrosmas T0JDKHOCTHAS HHCTPYKIHS pa3paboTaHa Ha ocHOBe IIpod)ecCHOHATBHOIO CTaHAapTa,
yTBepxaeHHoro IIpukasoM MHHHCTepCTBa Tpy[a H COLHAIbHOM 3ammTel Poccuiickoit Meneparua oT
08.09.2015 N 613n.

2. JlaHHas NOIDKHOCTHAs HHCTPYKIHS OIpenelseT OCHOBHBIE TPYIOBble (YHKIHH DPaGOTHHKA,
KOTOPble MOTYT OBITh JIONOJNHEHBI, DACHIHPEHBl WIH KOHKPETH3HPOBAHBI JIOIOMHHTETbHBIMH
COTVIAIICHHAMH MeIy CTOPOHAMH.

3. JIOJIDKHOCTHASL HHCTPYKIUS He JOJDKHA IIPOTHBOPEUHTH TPYAOBOMY COIJIANIEHHIO 3aKTFOYEHHOT 0
MeKIy pabOTHHKOM H paboTojaTeleM. B cilydae HPOTHBOPEUHS, NPHOPHTET HMeeT TpPYZOBOe
COTVIAlIeHHe.

4. JToIDKHOCTHAS HHCTPYKIIUS M3TOTABIMBACTCS B JIBYX MACHTHYHBIX SK3eMILIIPAX H yTBEPKIAeTCs
PYKOBOJHTEIEM OpTaHH3aIlHL.

5. KasKzplit 5K3eMIUIIp JAHHOTO JOKYMEHTA IOIHCHIBAETCS BCEMH 3aHHTEPECOBAHHBIMHU JTHIIAMH H
TIOJIIEKHT JOBENEHHIO 0 PaGOTHHKA ITOJl POCIIHC.

6. OnMH H3 TIOITHOCTBIO 3aII0THEHHBIX 3K3eMILIIPOB HOIEKHT 00s3aTeIbHOM Hepeiade pabOTHUKY
JUISL HCIIOIb30BAHHS B TPYIOBOM IS TeTBHOCTIH.

7. O3HaKOMIeHHe PabOTHHKAa C HacTosmell JODKHOCTHOH MHCTPYKIIHeH OcCyIIecTBIfeTcs IpH

TIpHeMe Ha paboTy (10 IOMHCAHHS TPYIOBOIO IOTOBOPA).

8. @aKT 03HAKOM/IEHHS PaOOTHHKA C HACTOSIIEH TOUKHOCTHOM HHCTPYKIIHEH ITOATBePKIaeTCs
TIO/IIHCBIO B SK3eMILLIPE T0LKHOCTHON HHCTPYKIHH, XpaHAIIeMcs Yy paGoToaTeNs.




